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Diverse Electronics is a Top 50 North American distributor of electronic components with  

28 years in business. Diverse serves customers manufacturing electronic products and equipment 
across many industries such as lighting, transportation, telecom, security and building ventilation 
systems. The company supports its customers with solutions from an extensive range of world-
class manufacturers. 
 

Shipping & Receiving Supervisor 

The Shipping & Receiving Supervisor oversees the day-to-day activities of the distribution 
warehouse to ensure smooth and efficient operations. Reporting to the Warehouse Manager, the 
Warehouse Coordinator oversees the warehouse staff, providing support, guidance and training 
when required, addressing issues as they arise, and ensuring the facility is clean and safe and 
protocols are being followed. The incumbent has a strong understanding of warehouse procedures 
and will continuously review and evaluate current practices and seek ways of improving the process. 

Benefits & Perks 

Signing bonus* (*available for a limited time only) 
Competitive salary  
Personal days off 
Flex hours 
Group Insurance plan 
Voluntary Retirement Savings Plan 
Regular company sponsored outings, company BBQ’s 
Full kitchen with coffee and espresso machines 
 

Duties & Responsibilities 
 
 Manage and oversee all warehouse activities as directed by the warehouse manager, including 

shipping, receiving, inspection, assigning locations of parts, picking, and quality control 
 Supervise, coach, mentor and train warehouse staff, addressing issues as they arise 
 Processing sample requests, customer and supplier returns as necessary 
 Process transportation paperwork (Dangerous Goods, B13, Certificate of Origin documents) 
 Address problems, issues and non-conformance reports 
 Work closely with carriers and suppliers 
 Ensure there are sufficient supplies to meet warehouse-related activities 
 Ensure all warehouse equipment is in proper working condition 
 Ensure area is safe and free from all hazardous obstacles or conditions 
 

Qualifications 

 Minimum 5 years’ relevant experience 
 Experience in distribution an asset 
 Strong communication and interpersonal skills  
 In-house computer system experience a must  


